Fabric Arts Studio Reservations

Dear Morsels,


Please fill out the sign-out sheet below to use the Fabric Arts Studio.  Include the dates you will need access to the Studio, the times you will need access, and the ONE piece of equipment you will be using. Once you have been approved, you will receive an email notification from the Head of College’s Office.
Name__________________________ Net ID_________ Student ID Number________________

Dates Requested___________________________  Time Requested_______________________
Please check the box next to the equipment you will be using.  You are allowed to reserve only ONE piece of equipment per time slot.

( Knitting Machine                            ( Small Loom                       ( Large Loom

                            ( Sewing Machine 1                ( Sewing Machine 2                   ( Sewing Machine 3
Student Signature:


By signing below, you are agreeing to use only the equipment you have signed out and only during the time requested.  You are responsible for leaving the Studio in excellent condition and for cleaning up your workstation.  You will IMMEDIATELY report any problems with the room or equipment to the Head of College’s Office.

X____________________________________________ Date:________________________

Head of College’s Office Approval:

Once the student has received approval, the Aide on duty will send an email notification to the student confirming the dates and times that the student will have access to the Fabric Arts Studio.
X___________________________________________ Date:__________________________
